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� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �

� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � 2019.� 12.� 30.� �

� 수� � � 신� :� � 각� 현장�관리소장

�발� � � 신� :� � 재경본부

�제� � � 목� :� � 연말정산�제출서류

� 1.� 연말정산과�관련하여�소득공제�신고�자료를�아래와�같이�접수코자�하오니�협조�바랍니다.�

� -� 아� � � � � � 래� -�

� � � � � � � � � � � � � � ▶�접수�마감일� :� �재�직�자� :� 2020년� � 1월� � 31일까지,� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �

� � � � � � � � � � � � � � ▶� 접�수�처� :� 재경본부

� � � � � � � � � � � � � � ▶� 담�당�자� :� 양민규� (02-3270-7244)

� � � � � � � � � � � � � � ▶� 제출서류� :� 주민등록등본(올해�신규�입사자�또는�부양가족�변동�있는�사람에�한함),� � � �

� � � � � � � � � � � � � � � � � � � � � � � � � � � 소득공제신고서,�소득공제자료,�전근무지�원천징수영수증(해당자)

� � � � � � �※� -�올해�중도에�입사하신�분은�필히�전근무지�원천징수영수증을�제출하여야�합니다.

� � � � � � � � � � � (퇴직금�중간� 정산자와�올해�퇴사했다가�재입사한�경우에도�원천징수영수증을�제출하여야�합니다.)�

� � � � � � � � � � -� 인적공제란은�반드시�본인이�작성하셔야�합니다.

� � � � � � � � � � -� 소득공제�자료는�국세청의�연말정산� ->�연말정산간소화서비스를�참고�하시기�바랍니다.

� � � � � � � � � � � (온라인�제출도�가능합니다)

� � � � � � � � � � -� 근로자별�제출방법(온라인�또는�우편)을�작성해�주시기�바랍니다.

� � � � � � � � � � � � �

�붙� � � 임:� � 1.� 소득공제�신고서�및� 작성요령.� 1부.

� � � � � � � � � � � � � (회사�홈페이지(www.baeksang.co.kr)의� 커뮤니티� -� 공지사항에서�다운가능)�

� � � � � � � � � � 2.� 소득공제신고서�첨부서류�안내� 1부.� 끝.
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� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �

� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � 2019.� 12.� 01.� �

� 수� � � 신� :� � 각� 현장�관리소장

�발� � � 신� :� � 재경본부

�제� � � 목� :� � 전도금�잔액�정산

� 1.� 2019년도�전도금�잔액�정산과�관련하여�다음과�같이�협조�바랍니다.

� -� 다� � � � � � 음� -�

현재�현금출납보고서(전도금�정산서)와�통장�잔액,� 본사에서�관리하고�있는�잔액이�상이하여�현장�

전도금�관리에�어려움을�겪고�있는�바,� 11월� 30일을�기준으로�하여�잔액조정을�요청�드립니다.

-� 11월� 30일� 기준,� 통장잔액이�본사�금액보다�많을�시� 차액만큼�출금

-� 11월� 30일� 기준,� 통장잔액이�본사�금액보다�적을�시� 차액만큼�입금

12/31� 이전에�입금�또는�출금하여야�함

본사�잔액�확인은�담당자에게�연락�부탁드립니다.

▶�담� 당� 자� :� 양민규� (02-3270-7244)
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